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Notice to Bidders No. 11015

Notice is hereby given by the undersigned thateskhlds will be accepted in the office of the Yakim
City Clerk, Yakima City Hall, 129 N. 2nd Street, Rfima, Washington 98901 until the hour of 2:00 pm,
August 13, 2010, and publicly opened and read for:

4 ) - 8

Above per specifications or approved equal.

Bid forms and Specifications are available in tfffece of the Purchasing Manager, City Hall, Yakima,
Washington. 509-575-6093.

The City/County of Yakima reserves the right teotjany and all bids.

Dated this 18 day of July, 2010.

(Seal)

Maria Mayhue, CPPB
Senior Buyer
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1. Unless otherwise specified hereinyidll
Brand packaged fine papers offered must be
mill cut (splitting or sheeting of paper by
wholesalers is not allowed). Cut sizes shall
be ream sealed and labeled; reams must be
carton packed and labeled.
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All deliveries shall be FOB Destinatifmeight
prepaid and allowed, with inside delivery to the
ordering division or department’s physical
location.

In City Hall, prices are to be per bid
specifications, FOB City Hall, inside delivery, in
basement supply room, in such a fashion as not
to obstruct access into the room.

Vendor shall make deliveries for iterasatl
other City and County locations as scheduled or
upon request.

Bidder shall provide, at time of delivery, a
packing slip that includes Purchase Order
Number, description, quantity, list price,
City/County’'s  price, and information

regarding partial or back orders.
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ATTACHMENT A

SAMPLE CONTRACT
*Separate contracts will be required for the City $akima and Yakima County

THIS AGREEMENT is entered into this iday of , 2010, by and between the Gityakima,
Washington, hereinafter called "the City”, throutite Purchasing Division, 129 NortH“2 Street, Yakima,
Washington 98901, , héteirzalled the “Vendor”.

1. Purpose of Agreement The purpose of this Agreement is to provide @ffRaper Products with 48-

hour delivery for the City of Yakima.

2. Scope of Services Vendor shall, on behalf of the City, provide ©#iPaper Products, all as more

particularly stated in the Bid 11015 upon whickstbontract is based, a copy of which is attachetiso
contract.
3. Price
Pricing to be per the Price Sheet submitted withdée’s Bid and as Follows:
F.O.B. DESTINATION FOR ALL ITEMS.

PRIMARY CATALOG/PRICE LIST: % DISCOUNT
(exceptions as noted) (title)
SECONDARY CATALOG/PRICE LIST: % DISCOUNT
(exceptions as noted) (title)
4, Term: This Agreement shall become effective on its akea by both the successful Vendor and the
City Manager and shall be up for renewal on the __day of , 20__. The City may, at its

sole option, extend the contract on a year to paais for up to four additional years provided, buer,
that either party may at any time during the lifg¢hos contract, or any extension thereof, terrmeniis
contract by giving thirty (30) days notice in wnigj to the other party of its intention to canc€lontract
extensions shall be automatic, and shall go intiecefwithout written confirmation, unless the

City/County provides advance notice of the intemtio not renew._Prices shall remain firm for thetf

90-day periodof the contract unless an exception is statedarbtd

5. Incorporation of Vendor’'s Proposal: Except to the extent that it conflicts or is incstent with this

Agreement, the Vendor's Proposal, received 2010, including all of Vendor's

representations, conditions and obligations, sukdhito the City on , 2010 in order to
obtain award of this Agreement, is incorporatecelmeby this reference. This agreement, the Redaest
Proposals, criteria, conditions, attachments, adialerand modifications constitute the Contract
Documents and are complementary. Specific fedanad, state laws, and terms of this agreemenha t
order respectively, supersede other inconsistentigions. These Contract Documents are on fildén

office of the Purchasing Manager, 129 North 2n@&&irYakima, WA 98901, and are incorporated into
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this agreement. Federal requirements change peallyd and the changed requirements will apply to
this project. Any inconsistencies or conflicts beém the Vendor’'s Proposal and this Agreement sleall
resolved in favor of the Agreement terms, condgiarbligations and language. A copy of said Prapos
is attached hereto as Exhibit "A" (hereafter "Piad}).

IN WITNESS WHEREOF the parties have executed this Agreement the dayear first above written.

CITY OF YAKIMA

(NAME OF VENDOR)

By: By:
Richard A. Zais, Jr., City Manager

Its:

ATTEST:

Deborah Kloster, City Clerk
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CITY OF YAKIMA
GENERAL PROVISIONS
(A PART OF ALL CONTRACT DOCUMENTS)

These General Provisions, the Specifications, thétdtion to Bid/Quote form and any attachmentspstibutes the bid
document, and will be considered as one document.

1. Laws and Regulations
The contractor shall comply with all applicable tawnd regulations pertaining to this contract. atidition, the contractor shall ensure that any

subcontractor performing this contract shall comyith all applicable laws and regulations pertagnia this contract.

2. Acceptance
The City reserves the right to reject any or athtations, to waive any technicalities and infortiedi, and to accept or reject all or any part &f thuotation

at prices shown.

All bids/quotes must remain open for acceptancehbyCity for a period of at least 60 calendar dagm the date of opening of the bids/quotes, unless
otherwise stated.

3. Bid/Quote Submittals
Bids and quotes shall be submitted on the attaébreds only. Extra pages and literature may be dddethis package; however, the package shall be
returned intact as received.

All prices and notations must be typewritten ortten in ink, with no erasures permitted. Mistakesy be crossed out and corrections written adjacent
thereto, and must be initialed in ink by persomsig quotation. Verify your quotations before sussion, as they cannot be withdrawn or correctéet af
being opened.

If applicable, unit prices for all items, all extons, and the total amount of bid or quote musHzgvn. In the instance of a discrepancy betweerunit
price and the total price, the unit price shallgov Any pricing, configuration, or other errorisabvered after bid/quote opening or quotation date
must remain and cannot be adjusted.

4. Change Orders
Change Orders for material or services will be witheffect unless issued and authorized in writipghe Purchasing Manager.

5. Quality Standards

The brand names listed indicate the standard dftguequired. Brands of equal quality, performarand use will be considered, provided the offeror
specifies the brand, model and other data for coisgrawith their bid/quote. The City of Yakima llile the sole judge for approving other brandsretfe

as equals to the brand specified. Bidders shditate if they are offering alternate brands in space below each item and must provide descriptive
specifications explaining the merits of the subsgittem.

6. Delivery

Time is of the essence and this order is subjechatwellation by the City of Yakima for Vendor'sifae to deliver on time. For any exception to the
delivery date specified in this order, Vendor slgie prior written notification and obtain writtepproval from the City. The acceptance by the Git
later performance with or without objection or msgion shall neither waive the City’s right to ioledamages for such breach nor constitute a waivdre
requirements for the timely performance of anygddiion remaining to be performed by

Vendor. All quotations shall include delivery F.O.destination, freight pre-paid, unless otherwisgesl in this “Bid Call” or “Invitation to Quote”tehe
designated address set forth in the proposal gwerach bidder. When shipping addresses spedify ridentification, Vendor shall make such delivery
thereto without additional charge. If the City s specific authorization to ship goods F.O.B.pgirig Point, Vendor agrees to prepay all shipping
charges, route the goods by cheapest common camiémill the City as a separate item on the icedor said charges. It is also agreed the Cigmees
the right, at its sole option, to refuse COD Shiptae

7. ldentification
The purchase order number shall appear on all@egpipacking lists, packages, shipping noticesottmer written documents relating to this orderckitag
lists shall be enclosed in each and every box ckage shipped pursuant to this order, indicatimgctbntent therein.

8. Payment
Vendor is to submit properly completed invoice(s) anail to: City of Yakima, Accounts Payable,129 N&¢ 3t., Yakima, WA 98901

To insure prompt payment, each invoice should mitehase order number, bid/quote number, desanitiogtem purchased, unit and total price, discount
terms and include the vendor's name and returntr@naie address. Payment will be mailed withintyhiB0) days of (a) the receipt and acceptancé®f t
product or service and (b) a properly completedicw.

9. Risk of Loss
Regardless of the F.O.B. Point specified above,ddemagrees to bear all risk of loss, injury, ortdegion of goods ordered herein which occur pt@r
actual physical delivery to the City, and such lasfiry, or destruction shall not release Vendonf any obligation hereunder.

10. Force Majeure
Vendor will not be responsible for delays in defivelue to acts of God, fire, Strikes, epidemicsr,wit, delay in transportation or railcar trangpo

shortages, provided vendor notifies the Purchablagager immediately in writing of such pending otual delay. Normally, in the event or any such
delays (acts or God, etc.) the date of delivery lvélextended for a period equal to the time lost & the reason for delay.
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11. Rejection
All goods and any services purchased in this cadesubject to approval by the City. Rejectiogadds or services, resulting because of nonconfgrmi
to the terms, conditions, and specifications of thider, whether held by the City or returned, bdlat Vendor’s risk and expense.

12. Approximate Quantity

The quantities listed are the City’s current appr@te requirements. The City of Yakima will neitliee obligated by, nor restricted to, these quiastind
may increase or decrease any item(s) ordered uhidecontract and pay according to the unit prigested in the Bid/Quote. If it is agreeable torbot
parties and prices have not changed and the saitmaterials are still available, additional unitsiterials may be ordered within 12 months of tigeisig
of the original agreement.

13. Cooperative Purchasing
The Washington State Interlocal Cooperative Act RG®W/34 provides that other governmental agencieg muachase goods and services on this
solicitation or contract in accordance with therterand prices indicated therein if all partieswiténg.

14. Samples
Samples of items, when required, must be furnidheslof expense to the City, and if not destroygddsts will, upon request, be returned at the diidd

expense.

15. Inspection
Cost of inspection on deliveries or offers for detly, which do not meet specifications, will be foe account of the vendor.

16. Hazardous Materials

If this order covers goods, which include hazardthmmicals, Vendor shall, at the time of produdiveey, provide the City with copies of Material 8ty
Data Sheets for such chemicals. These sheets lshat the form then required by applicable lawregulation (See WAC 296-62-05413). This
requirement shall be in addition to whatever otieguirements are imposed by law or regulation.

17. Public Disclosure

The City shall promptly notify Vendor of any reqtefor public disclosure of documents pursuant bayiier 42.17 Revised Code of Washington (RCW),
which may require disclosure of documents and médion supplies under this order. Vendor shaltdsponsible for and bear the costs of taking legal
action to prohibit disclosure of such documents iaflarmation and shall indemnify and save the @i&ymless from any and all cost, liability, penaltyd
expense related to the City’s failure to disclo$e.no event shall the City be liable for breachtto$ order should a court order that such docusnant
information be, and the same are, disclosed.

18. Warranties

Vendor warrants that all goods and services fustshnder this order are new, conform strictly te #pecifications herein, are merchantable, good
workmanship, free from defect, are fit for the nded purpose of which such goods and servicesrdiranily employed and if a particular purpose is
stated in a Special Condition, the goods are themanted as for that particular purpose. Venddahér warrants that no violation of any federahtstor
local law, statute, rule, regulation, ordinanceomter will result from the manufacturer, productisale, shipment, installation or use of any otjwwds.
Vendor's warranties (and any more favorable wareantservice policies, or similar undertaking ofnder) shall survive delivery, inspection, and
acceptance of the goods or services.

19. Re-Award
When the contract is terminated by the vendor Wgbdays notice as herein provided, the City, purst@City ordinance, may re-award the contrathto
next most responsible bidder.

When a vendor is unable to supply goods and/oicsEsto the City and is in breach of the contractyhen the contract is terminated by the Citydause
as herein provided, the City reserves the righetaward the contract to the next most responbiblider.

20. Errors and Omissions
The City reserves the right to correct obvious amuities and errors in the Bidder's proposal andi&ive non-material irregularities and/or omissions.
this regard, if the unit price does not computthtoextended total price, the unit price shall gove

21. Late Receipt of Bid/Quote Documents
Bids and/or quotations and modifications receiviéerahe exact hour and date specified for receifitids and/or quotations will not be considerég. (f
bid was due by 2:00 PM, any bids received afted:20 PM will be rejected).

22. Licenses

If applicable, successful vendor shall have a vatid current business license per Chapter 5.0208¢£102.010 of the Yakima Municipal Code covering
this type of business and shall satisfy all applieaCity Code provisions. Said license shall baiied prior to the award of any contract. Inasras to
fees, etc., should be made to the Office of Codmifdstration, telephone (509) 575-6121.

In addition, Contractors are required to be registdy the State per Chapter 18.27 of the Revisete ©f Washington and their registration numbertmus
be listed on the bid/quote.

23. Delivery of Unapproved Substitutions

Vendors are authorized to ship only those itemered covered by the contract. If a review of csdaaced by the City reveals that an item othen tha
those covered by and specified in the contract heeemn ordered and delivered, the Purchasing Mansijeake such steps as are necessary to have the
item(s) returned to the contractor at no cost &Qlty regardless of the time lapsed between the afadelivery and discovery of the violation. Yédtion of

this clause may result in the removal of the offegarendor's name from the City mailing list foperiod of up to three (3) years.

24. “No Bids”

Vendors who are unable to or do not wish to sulantitd and are encouraged to respond by notatinghifte"NO BID" on page one of the "BID CALL”"
and mailing it to the City of Yakima Clerk’s Offic&29 North 2nd Street, Yakima, Washington, 989@th the Bid/Quote due date and time written on the
face of the envelope. It is the City's practicat i no response to a bid is received by a verdter two consecutive mailings, the vendor willdeeted
from our vendor's mailing list for that type of coradity item.
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25. Non-Collusion
The Bidder represents, by the submission of th@d&al, that the prices in this bid/quote are neithieectly nor indirectly the result of any format
informal agreement with another bidder.

26. Evaluation of Bid/Quote

In the evaluation of otherwise responsible bidstgsiothe Bidder's experience, delivery time angoesibility in performing other contracts will be
considered. In addition to price, the followingyrze considered:

I. The ability, capacity and skill of the biddergerform the contract and provide the servicesiredu

Il.  Whether the bidder can perform the contragtravide the service promptly, or within the timesified, without delay or interference.
Ill.  The character, integrity, reputation, judgemexperience and efficiency of the bidder.

IV. The quality of performance of previous contget service.

V. The previous and existing compliance by the biddith laws and ordinances relating to contractseovices.

VI. The sufficiency of the financial resources atflity of the bidder to perform the contract oopide the service.

VIl The quality, availability, and adaptability tfe supplies or contractual services to the pdaiause required.

VIII. The ability of the bidder to provide futureaimtenance and service for the use of the subfebeaontract.

27. Taxes
The City will pay sales and use taxes imposed adg®r services acquired hereunder as requiredviy The City is exempt from Federal Excise Tax.
Where applicable, the City shall furnish a FedEpadise Tax Exemption certificate.

28. Non-Discrimination

During the performance of this Agreement, Contnashall not discriminate in violation of any appliiie federal, state and/or local law or regulatiorthe
basis of race, color, sex, religion, national erjgireed, age, marital status, disability, hongralibcharged veteran or military status, pregnasexual
orientation, political affiliation, or the presenoéany sensory, mental or physical handicap, andather classification protected under federaitestor
local law. This provision shall include but not loeited to the following: employment, upgradirdgemotion, transfer, recruitment, advertising, |&yof
termination, rates of pay or other forms of compding, selection for training, and the provisiorsefvices under this Agreement.

29. The Americans With Disabilities Act.With regard to the services to be performed purst@this Agreement, Contractor agrees to comphy whe
Americans With Disabilities Act of 1990, 42 U.S.&12101 et seq. (ADA) and its implementing regolasi, and Washington State’s anti-discrimination
law as contained in RCW Chapter 49.60 and its implgting regulations. The ADA provides compreheasiivil rights to individuals with disabilities in
the area of employment, public accommodationsg statl local government services, and telecommuoitat

30. Assignment. This Agreement, or any interest herein, or claimebrder, shall not be assigned or transferred wlevbr in part by the Contractor to any
other person or entity without the prior writtemsent of the City. In the event that such priaittem consent to an assignment is granted, theagbignee
shall assume all duties, obligations, and lialetitof Contractor as stated herein.

31. Termination - Convenience
This contract may be terminated by either partygiwyng thirty (30) days written notice of such inteand will become effective thirty (30) days frahe
date such written notice is delivered to the agblie party to the contract.

32. Termination - Cause

The City reserves the right to terminate this caettat any time, upon written notice, in the euéat the services dhe Contractor are deemed by the City
to be unsatisfactory, or upon failure to perforrny ahthe terms and conditions contained in thisegrent. In addition to the foregoing right of teration,
the City may terminate this contract, with or with@ause, upon thirty (30) days written notice tmt€actor.

33. Delay of an Award

If, after bid/quote opening, administration probfethreaten to delay award beyond the bidder’'s aanep period, bidders shall be requested to extend
bid/quote acceptance period. This request mustdzie and confirmed in writing prior to the expioatidate of their bids/quotes (with consent of seseif
any) to avoid the need to re-advertise.

34. Venue

In the event that any litigation should arise cantgy the construction or interpretation of anytloé terms of the Agreement, the venue of such adfo
litigation shall be in the Courts of the State oisNington in and

for the City of Yakima. This Agreement shall bevgmed by the laws of the State of Washington.

35. Defense and Indemnity Agreement

The vendor agrees to defend, indemnify and savelbas the City, its appointed and elective officang employees, from and against all loss or exgens
including but not limited to judgements, settlenserdttorney’s fees and costs by reason of any radaams and demands upon the City, its elected or
appointed officials or employees for damages bexafipersonal or bodily injury, including deathaaty time resulting therefrom, sustained by anyqers
or persons and on account to damage to propetyding loss of use thereof, whether such injurpéosons or damage to property is due to the neglge
of the Vendor, his/her subcontractors, it successaassigns, or its or their agent, servants, opleyees, The City, its appointed or elected officer
employees or their agents, except only such injurdamage as shall have been occasioned by thensgligence of the City, its appointed or elected
officials or employees. It is further provided thme liability shall attach to the City by reasohemtering into this contract, except as exprepstywided
herein.

36. Permits

The vendor shall procure and pay for all permitd Brenses necessary for the completion of the @ontincluding those permits required by the ©ity
Yakima. In the event a necessary permit is nadiobtl, the Vendor will not be permitted to work items subject to said permit and any delays caused
thereby will not be subject to extra compensatioaxtension.

37. Severability
If any term or condition of this contract or thepépation thereof to any person(s) or circumstarisdseld invalid, such invalidity shall not affeather

terms, conditions or applications which can be gieffect without the invalid term, condition or dipption. To this end, the terms and conditionshi$
contract are declared severable.
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38. Waiver
Waiver of any breach or condition of this contrakall not be deemed a waiver of any prior or subsegbreach. No term or condition of this contract
shall be held to be waived, modified or deletedegxdy an instrument, in writing, sighed by thetigarhereto.

39. Entire Agreement
This written contract represents the entire Agragrbetween the parties and supersedes any priostataments, discussions or understanding betteen
parties.

40. Protest Procedure

Any protest must be made in writing, signed byphetestor, and state that the vendor is submitiifgrmal protest. The protest shall be filed wita City
of Yakima’s Purchasing Manager at 129 N&.Sx., Yakima, WA 98901, faxed to 509-576-6394 ma#ed tosownby@ci.yakima.wa.usThe protest shall
clearly state the specific factual and legal grdgpdor the protest, and a description of the faliecorrective action being requesteBrotests before
award shall be filed five (5) days before the solicivatidue date, anprotests after the awardshall be filed five (5) days after Award Announeam(see
below for details). The following steps shall b&en in an attempt to resolve the protest withvérelor:

Step | Purchasing Manager and Division Manager of solicitatry resolving matter with protester. All
available facts will be considered and the CitydRasing Manager shall issue a decision. This iecishall be delivered in writing to the
protesting vendor.

Step Il If unresolved, within three (3) business days rafexeipt, the protest may be appealed to the
Department Head by the Purchasing Manager.

Step 1l If still unresolved, within three (3) business dafter receipt, the protest may be appealed to the
City Manager (or his designee) by the Departmeratd-€erhe City Manager shall make a determinationriting to the vendor.

Grounds for Protest

Only protests stipulating an issue of fact coneagrihe following subjects shall be considered:
A matter of bias, discrimination, conflict of inest;
Solicitation unduly constrains competition or cangainadequate or improper criteria,;
Errors in computing score;
Non-compliance with procedures described in theigation or City Policy.

Protest Determination
Each review and determination of the protest shalle a decision that either:

Finds the protest lacking in merit and upholdsaheard; or

Finds only technical or harmless errors in the &itjon process and determines the City to be bstantial compliance and therefore reject
the protest; or

Finds merit in the protest and provides optionscimrection, including, but not limited to, correx the errors and re-evaluating the bids,
reissuing the bid to begin a new process, or ergén to a contract that remedies the protest figdor

Makes other findings and determines other courkastmn as appropriate.

Timeframe
Only protests and complaints received within tfguieed timeframe for protest action are accepteddosideration.

Award Announcement

Purchasing shall announce the successful biddeCiyaWebsite, e-mail, fax, regular mail, or by astyer appropriate means. Once the announcement is
released by Purchasing, the protest time framenbegihe timeframe is not based upon when the versdeived the information, but rather when the
announcement is issued by Purchasing. Though esféoyt will by made by Purchasing to distributeethnnouncement to the interested vendors,
Purchasing is not responsible to assure that vengaeive the announcement. It is the resportyilaifi the vendors to obtain the announcement from
Purchasing.

Award Regardless of Protest
When a written protest against making an awaredeived, the award shall not be made until theen&tresolved, unless the City determines thatafne
the following applies:

The supplies or services to be contracted for egenily required;

Delivery or performance will be unduly delayed byldre to make award promptly;

A prompt award will otherwise be advantageous &Glity.

If the award is made, the file must be documenteekplain the basis for the award. Written not€éhe decision to proceed shall be sent to theepter
and others who may be concerned.
The City retains the right to enter into any coctti@nd nothing herein shall be construed to litvétt authority in any manner.

41. Proprietary Material Submitted

Any information contained in the bid/RFP submittedt is proprietary must be clearly designated.rkitg the entire bid as proprietary will be neither
accepted nor honored. If a request is made to &igendor’s bid, the City of Yakima will comply awding to the Open Public Records Act, Chapter42.1
RCW. If any information is marked as proprietamthie proposal, such information will not be madailable until the affected vendor has been given a
opportunity to seek a court injunction againstréguested disclosure.
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Personnel Inventory Form

* To Accompany Bid Proposal *

Firm Name: Contact:

Address: Phone Number:
City: State:

Zip:

Type of Service Provided:

Are you a certified DBE or WMBE?: YES___ NO._If yes, what is your certification number?

#

Contractor’s Entire Work Force - if you need additional space,
photocopy this section and attach it to this form.

Total Employed Total African Asian or Native Hispanic or Apprentice

Occupation Minorities American Pacific American Latino Trainee
Islander
M F M F M F M F M F M F M F

Officers
Foremen
Clerical
Totals:

City of Yakima’'s goals for minorities and women doyees in the contractor's and
subcontractor’'s workforce are 10% combined. Cabtra and subcontractors do not have to
fire or lay off employees to meet these goals, haraf new employees are hired, it shall be an
obligation to make a good faith effort to hire gfiedl minorities and women.
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